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CONFERENCE CALL NOTES

August 8, 2005

11:00am EDT (10:00am CDT & 9:00am MDT)

Call in Number:  1-201-368-9274 and code 439562
In Attendance:  Nikki Nelson, Donna Pearce, Judy Sun, Harriet Sykes and Rubie Mize (Host and Recorder)

Pending business from the last teleconference on July 15, 2005:

1. Review Form Assignments – Nikki and Judy

Nikki and Judy have been discussing the review forms and Judy suggested that the system administrators should maybe be the ones to assign the review forms, especially with the addition of the separate CC and ERA review forms.  What are the thoughts of the rest of the group?   

Done. Judy had added the individual dropdown boxes so that the system administrators can assign the various review forms to the reviewers, depending on the project type.  

2. Is it possible to explain on the Participation > View screens what the asterisk (*) means?  I have had several people call and ask about it.  Maybe have it as a foot note on the left side of the screen? – Nikki 

Done.  A note on the sidebar that says, “Official Representative (Voting Member from Station)” has been added.

3. Draft/Edit Reports and Termination Reports – Nikki

On the Reports/Meetings > Draft/Edit Report screen, under “Basic Information” the screen automatically defaults the “termination report” question to “yes.”  I think that this has resulted in several “termination reports” being filed for projects that are in the midst of their 5-year terms.  Can we default the Termination Report question to “no” instead of “yes”?  

Done.  The default is set to the “no” option (the report is not the termination report).  

4. On the Participant Contact function, Judy will add a box as an option to copy the system administrator and the executive director for a project’s respective region.

Done.  Boxes defaulting to the region’s system administrator and executive director have been added.     

5. During the last NIMSS Oversight call, it was suggested that the “Ask the Expert” function be moved to the guest menu under the “search” function.  After talking this over, Judy and Rubie are worried about viruses being attached to these requests.  Judy is looking into other options and will keep us posted.  

In progress. 

New business:

1.       Assigning new numbers – Rubie and Judy

This is causing some complications when approved projects are assigned temp projects.  We need to find another way of doing this so as not to confuse the system and Bart H.

The system administrators agreed that approved projects, such as DC’s (development or drafting committees) could not be assigned temp numbers.  Please see flowchart on page 3 that Judy made to show how the process should occur in NIMSS.

2.       NIMSS User Survey – Nikki

Are there enough users responding to the survey?  Is there a need for the regional system administrators to follow-up?

The rate of response is low particularly for CSREES representatives, station directors and administrative advisors. Nikki will send another reminder this Friday.  The system administrators will follow-up and encourage the directors in their respective regions to complete the survey.  Nikki is planning to give a preliminary report on the results of the survey, at the September meeting, in San Antonio, Texas.

3.      Other business

a. Adding project homepages as links in the Project Outline - Donna

A project’s homepage can be included in the outline if the technical committee so wishes.  It can be a live link if the correct html tags are added:  <a href=”URL here”>URL here</a>

b. SAES-422: Annual Report and Minutes - Judy

The Minutes section will be removed from the sidebar when viewing projects’ homepages in NIMSS.  SAES-422 will remain but will be written as ‘SAES-422: Report & Minutes’.  This will eliminate confusion when minutes are not accessed because they have been included as part of the annual report, and no separate minutes were submitted.

c. Sort projects by termination date - Harriet

Judy will add an option to search by “End Date” in the ‘View Projects’ function.

d. Saving data in editing sessions for SAES-422 and Appendices A & B - Nikki

This sentence will be added on the sidebar for drafting/editing annual reports and project outlines:  “Remember to click save at the bottom of the screen to ensure that your data is saved before moving to another section!”

e. E-mail notifications for project approvals – Judy and Harriet

Judy had added the project title in the e-mail notification for approved projects.

f. The next meeting will be during lunch on Monday, September 26, at San Antonio, Texas, after the regional meetings and before the ESS meeting.  Rubie Mize will prepare the agenda.  Donna Pearce will host the teleconference in October.
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